
Job Search Journal 
 

DATES OF ACTION   
CALL 

NUMBER 

 
CONTACT’ S NAME  

& TITLE 
[EMAIL ADDRESS] 

 
PHONE 

NUMBER 

 
COMPANY NAME  

& ADDRESS RÉSUMÉ 
& COVER 
LETTER 

 
INTERVIEW 

 

THANKYOU 
LETTER  

FOLLOW 
UP 

 

 
OUTCOME 

1.         

2.         

3.         

4.         

5.         

6.         

7.         

8.         

9.         

10.         

© First Place Résumés 2005 
 
 


